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QUEEN’S COLLEGE


FACULTY OF THEOLOGY, 210 Prince Philip Drive, St. John’s, NL  A1B 3R6


COURSE CHANGE FORM

Notes:
1) Students must return this form to the General Office by the appropriate deadline date. (See Calendar)

2) Students should photocopy this form and present it if there is any dispute over courses dropped or added.

___________   _______________   ___________________    _____________________   _____________________________

 (Year)                  (Semester)                    (Student Number)                  (Last Name)                               (Given Names)
Semester:  F-Fall, W-Winter, S-Spring

COURSES TO BE ADDED

	Course Number
	Course Subject
	Signature of the Course Instructor

	
	
	

	
	
	

	
	
	


COURSES TO BE DROPPED

	Course Number
	Course Subject
	Signature of the Course Instructor

	
	
	

	
	
	

	
	
	


____________________________________       ______________________       _____________________________________

(Student’s Signature)                                                       (Date)                                              (Provost Signature)
Please list courses in which you will now be registered after the above changes.
	Subject and Course Number
	VALIDATION
Student copy is valid only if properly stamped or signed by the Provost.  A validated form does not indicate approval to add or drop courses.



	
	

	
	

	
	

	
	

	
	

	
	


INSTRUCTIONS FOR STUDENTS CHANGING COURSE REGISTRATION
1 ADDING COURSES

i.
refer to the Theology Bulletin;
ii.
complete all appropriate sections of the Course Change form;

iii. obtain the signatures of each course instructor;
iv. return the Course Change form to the General Office by the appropriate deadline date.  The time limit for adding courses is two weeks from the first day of lectures in any semester.
2 DROPING COURSES

i.
refer to the Theological Bulletin;
ii.
complete all appropriate sections of the Course Change Form;

iii. obtain the appropriate signatures


For all students beyond their first semester:

· After week five until the last day to add courses in the semester following – students can drop courses without academic penalty only in exceptional circumstances (medical, bereavement, or other acceptable cause), and only with the permission of both the course instructor and the Provost.


For all students in their first semester:
· After week seven until the last day to add courses in the semester following – students can drop courses without academic penalty only in exceptional circumstances (medical, bereavement, or other acceptable cause), and only with the permission of both the course instructor and the Provost.

iv. return the Course Change form to the General Office by the appropriate deadline date.

NOTE 2:
The last day for all students to drop courses without incurring some liability for tuition fees is 

two weeks following the first day of lectures in any semester.

NOTE 3:
Refer to the Queen’s College Calendar for the actual dates to drop and/or add courses for the 

current semester.

