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QUEEN’S COLLEGE
FACULTY OF THEOLOGY
REQUEST FOR EXTENSION
INSTRUCTIONS

1. This form is used for requesting extensions for any written assignment.

2. It is the responsibility of the student to complete this form, obtained the instructor’s signature, make two copies, and return all three copies in person to the general office at least one week before the original deadline.

3. You must outline in the space provided your reason for the request and supply appropriate supporting documentation (e.g., doctor’s note, etc.).

4. Extension is subject to the approval of the course instructor and must be in accordance with the academic regulations governing extensions set out in the course calendar.

5. The student will be notified of the outcome of the request normally within one day of the request.

Name: ______________________________________________________________________________
Program: ____________________________________________________________________________
Year:  ______________________________________________________________________________
Course:_____________________________________________________________________________
	Reason for Request (attach letter and supporting documentation, if necessary)



	Original Deadline:
	  _______________________________________

	Requested Extended Deadline:
	  _______________________________________

	
	  _______________________________________

	(Student Signature)
	(Date)


	REQUEST APPROVED / NOT APPROVED

	New Deadline:
	  _______________________________________

	
	  _______________________________________

	(Instructor Signature)
	(Date)

	
	

	For Office Use Only
	  

	Received in Office by:
	  _______________________________________

	
	(Name)

	
	  _______________________________________

	(Provost Signature)
	(Date)








